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18th April 2020 

Dear Parents/Carers, 

I hope you are all coping as well as possible during the continued lockdown. I have heard sad news of some families 

being affected by the virus and can assure you that our thoughts are with you and that the school is here to help 

you in any way we can.  

Monday sees the end of the Easter school holiday and so a return to some academic work for our pupils. Teachers 

will be uploading more work in to the Google classrooms for pupils to complete and submit back to them. Please 

remind your children that they do need to log in and do some school work. We are still mindful that these are 

unusual circumstances and that it may not be possible for pupils to complete each lesson at set times. However, 

we do expect all pupils to be attempting something. 

I’m sure you will be aware that schools have a duty of care towards their pupils and have to respond to any concerns 

they have about a child. This could simply be via a telephone call home or through other agencies and services, 

depending on the concern. Even though the vast majority of pupils are at home, we are still required to carry out 

this duty. Obviously, this is not an easy task for schools and different schools will be coming up with different 

solutions to this. We have decided to add a ‘registration’ system to your child’s School 360 learning platform. Mr 

Kane, our Google Guru, has created a simple login system so that pupils can quickly register themselves with school 

each day. This simple action of registration feeds in to a document that records all pupil registrations and allows 

staff to monitor pupil attendance. This is what happens when school is functioning normally, but this system will 

allow us to do something similar while we function in the lockdown. It is not going to be perfect, however, this 

system, combined with seeing work tasks being done, will give us a reasonable idea of each pupil’s presence, 

attendance and wellbeing. We have set an attendance expectation of at least 80%. This means that if a pupil does 

not register for at least 4 out of 5, 8 out of 10 etc. days, this will flag up as a concern on our registration system. 

This will either prompt an email or a telephone call from your child’s Year Group Leader. This will be a courtesy call, 

but staff will also need to be assured that all is well at home. Please be aware that this will be a call from a withheld 

number. Please remember this is not us being over dramatic or playing Big Brother, but taking our duty of care 

responsibilities seriously and trying our best within these unusual circumstances. The registration system will start 

on Monday 20th April and is already set up on School 360. 

Mr Kane has created an easy to follow, step by step, guide for the daily registration and this has been attached in a 

PDF format so everyone can read it. A pupil can register on a windows PC/laptop, iPad, any type of mobile phone, 

or probably any device with a browser. A mobile phone will show the login page more clearly, if held in landscape 

orientation. It is crucially important that the step of using an incognito tab is followed. If not, google gets confused 

with who is logged on to the device and mixes up parent, pupil siblings etc. login details. If you have more than one 

child, whoever logs in to register first must close down their incognito tab and the next child open up a new 



incognito tab. Registration is through the ‘Message Board’ button on your child’s School 360 homepage. The guide 

shows you how to do all of this. 

As you know, your child now has a set of ‘Classrooms’ on their School 360 learning platform. They have a classroom 

for each subject and the teachers are putting work in to these classrooms for them. We are also creating a ‘Pastoral’ 

classroom. This will automatically appear for your child and all they need to do is click the Join button. This 

classroom will allow staff to pass on any general pastoral information, as we would during registration/form time 

each day in school.  

This may sound like a complex system, but it is a lot more straightforward than it sounds. It does rely on you passing 

on the information in this letter to your children! As before, if you have any problems with the system then please 

email our school admin address admin@ovinghammiddle.co.uk. We do expect a few teething problems, but hope 

that everyone gets used to the system quite quickly. 

You may remember, from my letter before Easter, that we were providing alternative activities and wellbeing 

information in the Google classrooms. We will be moving this information to the school website so that it is easier 

for everyone to access.  

In the meantime, please continue to stay home and stay safe, so that we can all return to normal life as quickly as 

possible. 

 

Kind regards, 

 

Mr I Lakey 

Acting Headteacher  
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